Julie Thorngren	Snowcrest Junior High School	May 2010
RECIPE COOKBOOK PROJECT
Business:  	Creating a class cookbook as a review of keyboarding and word processing skills learned in class.  (Could take the place of a skills test) – Recipe Cookbook Project
Summary:  	A project designed to enhance keyboarding skills, as well as several word processing skills; students get to create their own cover page, title pages, and their own recipes; a project unique to each class; something the students can really use, take home, and be proud of.   This is also a project that takes a class effort.
Time Frame:  	10 class periods (give or take a day or two)
Main Curriculum Tie:  	Keyboarding Applications
Standard 3 Objectives: 	1a – Utilize file functions:  open, close, save, save as, page setup, and print
1 b – Utilize formatting functions:  variable top, bottom, left, and right margins; font sizes and styles; line spacing, word wrap, bullets; justification; spell check; thesaurus
1c – Create Tables
1d – Page Numbering; Title Pages; Table of Contents

Standard 4 Objectives:	1a – Read copy for content and meaning.
			1b – Use correct grammar, punctuation, capitalization, and number expression.
			1d – Identify and correct errors
*Could easily present thesaurus (Standard 3 Obj. 1b), page number suppress and widow/orphan protection (Standard 3 Obj. 1d) as well in your lesson if you wanted to do so.
Materials:	Microsoft Word (2003)
Recipes (the students are to come up with their own recipes from home or from the internet)
Printer & Paper
	ATTACHMENTS:
		Cookbook Rubric
Recipe Instructions
		Cover Page Sample Page
		Title Page Sample Page
		Recipe Sample Page
Picture Permission Letter


Background for Teachers:  
This is a project to do at the end of the semester when the students have learned the basics keyboarding skills and word processing skills.  Another way to present this lesson plan is if you have run out of time and you need to cover certain objectives, go ahead and just teach the student the skills they need to know as you produce the cookbook.
Student Prior Knowledge:
Students should be able to type at a decent pace – 45 wpm; prior knowledge in file functions (Standard 3 Objective 1a) and formatting functions (Standard 3 Objective 1b, 1c, 1d); some desktop publishing features such as:  creating borders, adding clipart, adding pictures from the Internet, WordArt 
Intended Learning Outcomes:
Students will understand how to apply their keyboarding skills as well as utilize their word processing skills in creating something in which is useful outside of the classroom – Skills in Action.

Instructional Procedures:
Day 1:  Read through Recipe Instructions and go through the Cookbook Rubric of what is expected in the cookbook and what they are responsible for.  Answer any questions.  Give students a copy of the Cover Page Sample and Title Page Sample.  Let them know that this is a contest and the best cover page and the best title pages will be chosen for the class cookbook.  Have the students start designing their cover page and title pages. Remind students to start gathering their favorite recipes from home to type for the cookbook.  

Day 2-4:  Have students design their cover and title pages.  When they are finished, they are to e-mail the teacher their work.  As a teacher, you critique their work.  It must be perfect, if not, e-mail it back to the student to correct and then have them e-mail the perfect copy.    

Day 5:  Explain again the guidelines for the recipes.  Give them a copy of the Recipe Sample Page to follow.  Have students start typing their recipes in the proper format.

Day 6-8:  Students are to continually work on their recipes.  When they finish, they are to e-mail them to the teacher.  The teacher will critique their work and e-mail any changes until they are perfect.
Day 9:    Finalize any “loose ends” and let the students finalize their project.  The teacher should have chosen the top cover page and the top title pages for each category and announced it to the students.  Print out a copy of the cookbook.  Now for the recipes, the teacher will only pick two out of the four recipes for the cookbook – otherwise, the class cookbook would be huge.  So just pick two.  Since you have all the e-mails from their recipes, you can make any changes or do what you need to do to create a class cookbook.  I also took a picture of the students (only those students that turned in a Picture Permission Letter) to add to the cookbook.  
Day 10:  Now that you have the cookbook pretty much in order, now it is time for the students to create a “Table of Content.”  Have them each create one and then pick the most accurate one to add to the cookbook.  You are now set to go make copies of your cookbook at a printing store or make the copies yourself.
Extension:
ADDING A LITTLE MARKETING: Now, I had the students sell 4 copies of the cookbook so they could get their copy free.  If they did not sell 4 copies, they were to buy their copy of the cookbook for the printing price.  We actually sold 75 copies, and were able to donate $75 to Quarters & Cans (donation at Christmas time), put $75 back into the business account, and $75 for a class party.  It was very successful.  I do think, though, the best time to do this is around Christmas time.  People bought them for Christmas Presents.
	ATTACHMENTS FOR MARKETING COOKBOOKS:
		Cookbook Order Form
		Cookbook Faculty/Lounge Interest
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