Name:__________________________________________________________Period:__________ Due:_____________

CHILD CARE UNIT 4 EMPLOYMENT SKILLS

STANDARD Students will identify the employment skills needed to work with young children. 
OBJECTIVES 
List the personal qualities needed for employment in child related occupations. 

·  Characteristics of quality providers 

·  Positive employment characteristics 

Identify effective employment communication skills. 

·  Effective methods of working with adults and family members 

·  Quality communication with children, staff, parents, etc. 

·  Confidentiality issues 
STANDARD Students will demonstrate employment skills needed to work with young children. 

OBJECTIVES 
Create or update a personal resume and complete a job application. 

Identify effective employment communication skills. 

· Effective methods of working with adults and family members 

· Quality communication with children, staff, parents, etc. 

· Confidentiality issues 

EMPLOYMENT SKILLS NEEDED TO WORK WITH YOUNG CHILDREN
1. Personal qualities 

A. Characteristics of quality providers: 

· fondness for children, 
· show patience and compassion, 
· have self confidence and a sense or humor, 
· be committed to the job and children. 

B. Positive employment characteristics: 

· willing to work with others, 
· flexible, 
· able to take to parents about concerns, 
· willing to create a variety of lessons activities for young children, 
· kind, 
· outgoing. 

2. Effective employment communication skills 

A. Methods of working with adults & family members: 

· Willing to talk with co-workers or parents about different concerns in a positive and constructive way. 

· Always have open communication with parents or other co-workers even if there aren’t problems. The parents have the right to know what the child is doing each day. 

· Make sure that issues that are confidential are keep that way. 

	Communication Style
	Description & Movie Notes

	Child-Like Communication
	

	Parent-Like Communication
	

	Adult-Like Communication
	


Assignment: Create or update a personal resume  and coverletter and complete a job application. 

COVERLETTER AND RESUMER NOTES:
EMPLOYMENT SKILLS

Check with _______________________, _________________ and ______________________ for job openings.

ALWAYS be _____________________ and _______________________.

If you would like to apply for a position that is not in your community, you may wish to send a __________________  of  ____________________.

You should include a ________________ with this letter.

  JOB APPLICATION







        
Be ___________________ when filling out application form.

______________________ all parts of the application.

Use a __________ and write ________________!

List 5 forms where application information may be collected:

1. 2.



3.

4. 5.

List 6 types of items might an employer also require?


1.






4.

2.






5.

3.






6.

THE INTERVIEW

List 2 ways that will help you to be PROMPT for your interview:

1.





2.

______________________ yourself in courteous manner.

Be PLEASANT - Both with ________________ and _________________ language.

Do Not ___________   _____________.

How you _________ makes a __________________ before you even open your ___________________!

Clothing should be ___________________ for the job being sought.

Clothing should be __________________ and ___________________.

Clothing should be ______________________.

What areas would be included in PERSONAL GROOMING?

What should you AVOID?

Using the list - QUALITIES EMPLOYERS ARE LOOKING FOR – write the 4 that you feel are your strongest:

1.






2.

3.






4.

PAIR / SHARE: 

Write down 2 questions from the Interview Questions to Expect and Prepare For. 

Write your partner’s response to those questions.

1.

2.

KEEPING YOUR JOB

Find a job you will ________________! Be ________  __________ - don’t abuse _______________   __________________. Be a _______________   _____________ - get the work _________________.  Follow the  _________________Keep a ________________  ______________________ DO NOT _______________________ _______________ in any way possible. Work _____________ not ________________________ other employees

CHILD CARE CENTER OBSERVATION

1.  Name of center ______________________________________________

2.  Theme for the day or week. _____________________________________

3.  Are lesson plans posted?

4.  What credentials do teachers have?

5.  What are the ratios of child to teacher?

6.  Describe how teachers interact with children.  Is it teacher or child directed?

7.  List all learning centers.

8.  Describe art activities.  Are they open ended or non-structured?

9.  Are the books gender equitable and ethnic oriented?

10.  Are there dolls from different ethnic groups and are there equal numbers of male & female dolls?

11.  Describe the room and draw a plan.  Do you like the arrangement or do you see problems?

12.  Describe the toys.  Are they good for intellectual development and are they open ended?

13.  Are there computers available to the children?
14.  Describe the outdoor play area.  How high is the fence?
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