Secretary
FCCLA Monthly Interview Sheet

	Name:
	Date:

	
	Interviewer:

	Tasks

	□ In charge of taking notes during all FCCLA meetings.
□ Distributes a typed copy of the notes to all officers and advisors.
□ Creates and updates a phone list of all members and officers.
□ Distributes the phone list to all officers.
□ Works directly with the President and First Vice President to approve notes from all officer meetings.
□ Prepares a excuse list for all members and officers attending Area and State.
□ Works with President to prepare and copy meeting Agenda.
□ Works with VP Members to prepare requests for PO for affiliation at the state and National Level.
□ Recognition of Members at Birthday and special events associated with FCCLA.

	Comments:



	Monthly Goal:



	Suggestions:



	National Programs

	Power of One

□ A Better You  □ Families Ties  

□  Working on Working  □ Take the Lead

□ Speak out for FCCLA
	STAR Event
□STAR Event:_______________________

□Planning Process to Advisor

□Progress____________________________




